REPORT ON PART-TIME GRADUATE STUDENT DEGREE PROGRESS

This progress form has been developed to both track and support graduate student progress toward degree completion when the graduate program duration has extended beyond full-time status.


SECTION A: 	TO BE COMPLETED BY THE STUDENT

Date of Progress Report:

Student Name: 

Student Number:

Graduate Program: 

Program Start (month / year): 

Program Duration (as per academic calendar): 

Name of Primary Supervisor: 

Name of Co-Supervisor (if applicable): 

Prior or current Leave(s) of Absence (if any, start and end dates): 

Date of last progress report (if applicable, month / year):


SECTION B: 	TO BE COMPLETED BY THE STUDENT

1. Describe the progress you have made during the past 4-6 months toward your degree completion.  Include any deviations from the planned activities.  

2. Describe any barriers to completion that you have faced or are currently facing.  Specify actions that you feel would help to alleviate identified barriers. 

3. Itemize the remaining stages of your degree and propose an updated timeline for completing them, with specific goals and activities for the remaining months.

4. Describe your recent and planned frequency of interaction/communication with your supervisor(s) and any additional supports or supervision/mentorship that you feel may be required for completion of the degree.

5. Provide any other details that may be relevant.


Please forward this form to your principal supervisor after completing the above.



SECTION C: 	TO BE COMPLETED BY THE PRINCIPAL SUPERVISOR

1. Describe the frequency and mode (in-person, TEAMS, etc.) of interactions between the student and the supervisor(s) and supervisory committee, if applicable since commencing part-time studies or since the last progress report. Have recent meetings on progress been constructive?  

2. Describe any supports (training, financial, experiential, etc.) provided to the student since commencing as a part-time student and/or since the last progress report. 

3. Comment on the student's progress since commencing part-time studies or since the last part-time student progress report.  
  
4. Comment on the student's proposed goals and plans for degree progress (see SECTION B) and how you will provide supervisory support during the coming months. 

5. Provide any other details that may be relevant.


When the progress report is fully completed and shared with the student, the shared version of the report should be signed by both parties.  

…………………………………………………………………………………

Signatures:

Both student and supervisor(s) have met to discuss recent progress and identified barriers (if any) and plans for ongoing supervision and program completion.  No changes to this completed and shared progress report are to be made after the student has signed the report. 

	Student Signature (or type name):  


	Date:

	Supervisor Signature(s) (or type name):


	Date:



The principal supervisor will electronically send the completed and signed report to the following for their records:
· Graduate Student 
· Graduate Coordinator
· Department Head or School Director
· Thesis Supervisory Committee (if applicable)

In cases where there are unresolved issues, the principal supervisor and Graduate Coordinator (or Head/Director) will meet to discuss the circumstances.  Next steps may include meetings of the Graduate Coordinator (or Head/Director) with the student and, where needed, the Associate VP Research, Innovation and Graduate Studies. 

